








13. How will an OCT grant "boost" your community's Arbor Week or Arbor Day project or event? 
The City of Newport has always had very small "celebrations• for Arbor Day and we would like to take a big step forward and make 
this an annual community event. Funds will be used lo purchase seedlings and publications through the Arbor Day Foundation for 
distribution to the public, and along with that, we will order several new books for the library pertaining to the information of. and 
importance of trees (for various ages.) The books will assist in creating community-wide participation in the event, as the library will 
assist in the advertising as well, which will start the process of developing partnerships and involvement for the annual celebration. 

14. What key groups or partners have committed to working on this project or event with you? 

Local arborist Anita Albrecht, and the Newport Public Library. 

15. How will the funds be used cost-effectively? 

The Parks & Recreation department wilt provide staff, advertising, and hand-outs for the event. 
OCT funds will be used specifically to provide information and seedlings to the public, with other 
costs being covered by the Parks & Recreation Department. 

16. Please estimate your budget below (add lines or attach a separate table if necessary). 

OCT Funding Matching Total 

Budget Item Request Funds, if any Cost 

1. Seedlings from Arbor Day Foundation w/shipping $147.95 $69.00 $216.95 

2. Publications from Arbor Day foundation $43.85 $35.00 $78.85 

3. Books $155.00 $50.00 $205.00 

4. Advertising/staff/hand-outs 0 $300.00 $300.00 

5. 

TOTAL BUDGET 346.80 $454.00 $800.80 

17. How will Oregon Community Trees be acknowledged by this project or event? 

All of our (printed in-house) hand-outs will include: "This project is supported with funding from 
Oregon Community Trees," with the OCT logo. Print ads will include the OCT logo, and any radio 
ads will include the statement above. 

18. Any other information you would like to add (such as, how this project or event fits into your urban 
forestry program, whether you anticipate attracting new participants not typically engaged in urban 

forestry, how this grant would impact your existing budget, how your event will run smoothly, etc.). 

We are very excited at the prospect of having a real, community-wide celebration and getting 
people involved with learning about, and planting trees! Not much has been done here for past 
celebrations and we see this as a real start to something big! Having the library as a partner adds 
to the significance of the event, acknowledging that information about trees can be found 
year-round in our town. 

19. Please confirm that your organization and/or the project coordinator agrees that any photos or 

materials supplied by the grant recipient may be used by Oregon Community Trees on its Facebook 

page, web page, at the annual conference or in any other print or electronic capacity deemed helpful to 

promote your program or event, our grant, the value of trees, and the achievements of Oregon's Tree 

City USA members. It is the responsibility of the photographer or videographer to solicit permissions at 
the time of recording. 

I 1 agree D I do not agree 

Thank you for submitting this application. Oregon Community Trees applauds your efforts to 

engage your community in celebrating trees through Arbor Week and Tree City USA recognition. 





CITY OF NEWPORT 
GRANT APPLICATION INFORMATION 

Granting Agency: _ Oregon Community Trees. ____________ _ 

Grant Application Due Date: _January 27 _____________ _ 

Amount of Grant, if Awarded: _$346.80. ______________ _ 

City Match, if Any: _$454.00 (staffing, advertising, printing), _______ _ 

City Contact: _Judy Mayhew _________ _ 

Purpose of Grant: _ To enhance and expand the City of Newport Arbor Day celebration. 

Does Grant Require City Council Approval: To Apply a To Accept c 

Date of City Council Approval, If Required: _ n/a, __________ _ 

Does Grant Require City Manager Approval: To Apply a To Accept X 

Date of City Manager Approve~ , it Requ. ired: 

Department Head Approval: "-....µ~~CAN..z....K.1,~~-=-.:.,__-=-------- ---
~ , ignature 

Date of Approval: __ I ._~_H_· U ________________ _ 

Attach a copy of the grant application. 

-- - ----

G t ant Appl1cat1o n Appro va l Fo1 m - 12/ 19 I 





AUTHORIZATION FOR 
AGREEMENTS, MOUs, OR 

OTHER DOCUMENTS OBLIGATING 
THE CITY 

All contracts, agreements, grant agreements, memoranda of understanding, or any document 
obligating the city (with the exception of purchase orders), requires the completion of this 
form. The City Manager wlll sign these documents after all other required Information and 
signatures are obtained. 

Document: OR.rt.i(ON tomm un ni' rtfifw Date: 1.,, . ~ • 1..v 
G(llA m At1rtre,{l.,fr\W 1 

Statement of Purpose: ______ '1 _________________ _ 

1'o -All-rvP1 ftA".r()f o Au t-'\"--1\!, ou.i. ATLl>(l(l,. 0 A'- lr~r~t1m1 m 
Department Head Signatuf'1 : -~ ........ ~....,____;;;~ ......._ _____________ _ 

Remarks, if any: ________ __,_ ________________ _ 

City Attorney Review and Signature: ___________ _ Date: -----

Other Signatures as Requested by the City Attorney:----~-,---------
Name/Position 

Signature 
Budget Confirmed: Yes "'I; No 0 

Certificate of Insurance Attached: Yes o 

City Council Approval Needed: Yes □ 

NIA a 

No 0 

No ",; 

Date: _______ _ 

N/A "' 

Date: -------
After all the above requested information is complete and signatures obtained, return this form, 
along with the original document to the City Manager for signature. No documents should be 
executed prior to the City Mana ' - p roval as evidenced by signature of this document. 

City Manager Signature: -o-'----.,t-;-------- Date: (J 2 - t) 7 ., 26 

Once all signatures and certificates of insurance have been obtained, return this document, along 
with the original, fully-executed agreement, MOU, or other document to the City Recorder. A copy 
of grant agreement and all project funding documents, must be forwarded to the Finance 
Department for tracking and audit purposes. 

City Recorder Signature: t?htau-!Ah----:: Date: i?;1-o~ 
Date posted on website: ~2:....,'f,-l~{_L./.,__,,..../2"""""c .... =)"---_____________ _ 

Sign-Off Sheet for Documents Obligating the City - Rev. 1 /18 





Melanie Nelson 

From: 
Sent: 
To: 
Cc: 
Subject: 

Hello, 

Judy Mayhew 
Wednesday, February 05, 2020 5:27 PM 
'OCT Grants'; Spencer Nebel 
RAMSTAD Kristin* ODF 
RE: grant application submittal 

This i s to confirm the receipt of notification regarding our grant application! We will return a signed copy by the 
February 21 deadline. I await your comments and suggestions! 

Thanks again! 

Judy Mayhew 
City of Newport 
Interim Parks & Recreation Director 
541-265-4858 
j.mayhew@newportoregon.gov 
169 SW Coast Highway 
Newport, OR 97365 

From: OCT Grants <octgrants@gmail.com> 
Sent: Tuesday, February 4, 2020 5:54 PM 
To: Judy Mayhew <J.Mayhew@NewportOregon.gov>; Spencer Nebel <S.Nebel@NewportOregon.gov> 
Cc: RAMSTAD Kristin* ODF <Kristin.Ramstad@oregon.gov> 
Subject: Re: grant application submlttal 

Dear Judy, 

Please confirm receipt of this email with three attachments. 

On behalf of Oregon Community Trees, I am delighted to inform you that the City of Newport has been selected to 
receive a 2020 Oregon Arbor Week Booster Grant in the amount of $346.80. Congratulations! 

The Grant Committee does have some comments and recommendations, particularly in regard to how a portion of the 
funding will be spent on seedlings. Kristin Ramstad will get in touch with you to share our suggestions. 

Please review, complete and sign the attached grant agreement. Keep one copy for your records and return a signed 
copy to me by email at your earliest convenience, preferably no later than Friday. February 21. If you need to mail a hard 
copy instead, please use the address provided in the footer of the grant agreement and reply to this email letting me 
know you are mailing it instead. 

I have copied Spencer on this email since he is listed as the signing authority on your application. We will send you a 
check once the signed agreement has been received. 

As described in the grant agreement, grantees must provide OCT with a written description documenting how funds 
were spent, listing ·approximately how many actual participants attended your event, and detailing how OCT was 



recognized, along with digital photos or videos of the activity by May 15, 2020. Please send the information to this email 
address. If you are unable to submit the required follow-up information by May 15, please send an email letting us 
know. 

Also, please find logos attached for you to use on any materials produced with grant funds. Please include the statement 
"This project is supported with funding from Oregon Community Trees." 

Please contact me if you have questions or need any additional information. I will be out of town and unavailable 
February 5-17, 2020. If you need immediate assistance, please contact Kristin Ramstad in my absence at 503-945-7390 
or Kristin.Ramstad@oregon.gpv. 

Thank you, 

Morgan Holen, Grant Committee Chair 
Oregon Community Trees 
971.409.9354 

On Fri, Jan 24, 2020 at 12:06 PM Judy Mayhew <J.Mayhew@newportoregon.gov> wrote: 

Hello, 

Attached is our application for Oregon Arbor Week Booster funds. 

Please let me know if you need further information or have any questions. 

Thank-you for this opportunity. 

Judy Mayhew 

City of Newport 

Interim Parks & Recreation Director 

541-265-4858 

i.mayhew@newportoregon.gov 

169 SW Coast Highway 

Newport, OR 97365 

2 


